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[bookmark: _GoBack]INDEPENDENT CONTRACTOR AGREEMENT

THIS AGREEMENT entered into on this INSERT DATE day of INSERT MONTH, 2016 is for administrative support services between {INSERT NAME OF COMPANY} (“Company”), a {INSERT STATE} Corporation, whose office is at {INSERT ADDRESS}.  

Whereas, Company desires to use the services of (YOUR NAME OR COMPANY NAME) for use as a Virtual Assistant person.  In exchange for the mutual covenants contained herein, the Parties agree to the following:

(1) SERVICES. Upon execution of this Agreement, Service Provider agrees to provide administrative support services to Company including but not limited to research, PowerPoint and workshop materials, email, client project management {INSERT SERVICES YOU WILL PROVIDE}.

(2) COMPENSATION. Service Provider shall invoice Company each weekly for services provided in the week based on an hourly rate for services provided at the rate of $X /hour {INSERT TOTAL DOLLAR AMOUNT OR HOURLY RATE} . Provider will inform Company of services in X hour blocks.

(3) INDEPENDENT CONTRACTOR. Service Provider shall be an Independent Contractor and agrees to abide by all legal requirements including being independently responsible for all applicable State and Federal taxes from compensation received from Company.  Service Provider shall not receive any benefits (insurance, tax-deductions, unemployment, etc) from Company.  Each party shall select and shall have full and complete control of and responsibility for all employees, subcontractors, and agents employed or used by such party and for the conduct of such party's business. Without limiting any of the foregoing, each party agrees to accept exclusive liability for the payment of taxes or contributions for unemployment insurance, workers' compensation insurance, or old age pensions or annuities or social security payments which are measured by the wages, salaries, or other remuneration paid to the employees of such party. Service Provider shall retain responsibility for its compliance with all applicable federal, state and local laws and regulations.

(4) TERM.  The term of this Agreement shall be continual and have no exact ending if not terminated as indicated in Paragraph 5 herein. 
 
(5) TERMINATION. Each party retains the right to terminate this Agreement at any time, with or without cause on ten day written notice. Upon termination of this Agreement by either Party, Service Provider will receive payment for all services already performed through the date of termination.

(6) GUARANTEES. Company makes no guarantees with respect to the amount of hours or compensation that shall be available. This is an hourly service  (or set fee) for pay agreement.  

(7) INTELLECTUAL PROPERTY. All intellectual property shall remain the property of Company.  Service Provider understands he/she shall not retain ownership of any work product with respect to this Agreement.  All work is on a “work for hire” basis and ownership of work product vests solely in Company.  Service Provider grants to Company an irrevocable, nonexclusive, perpetual paid-up, worldwide license to use, copy, modify and prepare derivative works of such Service Provider’s preexisting work for Company business purposes. Service Provider grants to Company an irrevocable, nonexclusive, perpetual, royalty-free, fully paid-up, worldwide right and license to use, copy, distribute, perform, display, modify and prepare derivative works of the works generated as a result of this Agreement and to sublicense any of the foregoing rights. 

(8) CONFIDENTIAL INFORMATION. Service Provider shall not reproduce, use, distribute, disclose or otherwise disseminate Confidential Information and shall not take any action causing, or fail to take any action necessary to prevent, any Confidential Information to lose its character as Confidential Information. "Confidential Information" of Company means any information that Company discloses to, or provides access to, Service Provider during the course of the parties' respective performances under this Agreement that relates to the Company’s past, present or future: (i) research, (ii) development, (iii) business activities and methods, (iv) clients and client lists, (v) products, (vi) services, (vii) vendor lists, (viii) marketing materials and copy,(ix) subscribers and subscriber lists or (x) personnel.  Confidential Information shall not include information that is available in the public domain.  Except as otherwise provided in this Agreement, all information disclosed by Company is Confidential Information and shall (1) remain the exclusive property of the Company, (2) shall be used by the Service Provider only for the purposes of this Agreement, and (3) shall not be disclosed by Service Provider to any third parties without Company’s prior written consent.  The Parties expressly agree that such Confidential Information comprises Company’s valuable and protected trade secrets.  This expressly includes Service Provider’s compensation under this Agreement, which shall not be disclosed except as required for familial, tax and legal advisors.  The confidentiality terms of this agreement shall survive the term of the agreement and remain binding and in effect for perpetuity.  

SERVICE PROVIDER SPECIFICALLY ACKNOWLEDGES THAT THE CONFIDENTIALITY PROVISIONS ARE A MATERIAL AND BINDING TERM OF THIS AGREEMENT AND THAT COMPANY SHALL BE ENTITLED TO PROSECUTE THE BREACH OF THIS PROVISION THROUGH MONETARY DAMAGES, INJUNCTIONS, AND OTHER SUCH RELIEF ALLOWED BY THE COURTS.  



								_________________________
								SIGNATURE

(9) NON-COMPETITION. For the term of (1) one year following termination of this Agreement, Service Provider shall not accept any compensation whatsoever which would cause Service Provider to compete against Company. The Parties’ expressly agree that this restriction is reasonably necessary for the protection of the Company. The parties expressly agree that Company has a legitimate protectable interest in the special knowledge of its business practices and customers accessed by administrative support providers in the competitive, relationship-based industry that it works.  The Parties furthermore expressly agree that, by providing services to Company, he/she is becoming privy to such valuable and exclusive business practices.  Therefore, the Parties expressly agree to be bound by the foregoing provisions.  

SERVICE PROVIDER SPECIFICALLY ACKNOWLEDGES THAT THE FOREGOING NON-COMPETITION PROVISION IS A MATERIAL AND BINDING TERM OF THIS AGREEMENT AND THAT COMPANY SHALL BE ENTITLED TO PROSECUTE THE BREACH OF THIS PROVISION THROUGH MONETARY DAMAGES, INJUNCTIONS, AND OTHER SUCH RELIEF ALLOWED BY THE COURTS.  SERVICE PROVIDER VERIFIES THAT HE/SHE HAS CLOSELY REVIEWED EACH OF THE FOREGOING RESTRICTIONS, HAS BEEN GIVEN AN OPPORTUNITY TO CONSULT WITH THE INDEPENDENT COUNSEL OF HIS/HER CHOICE, AND AGREES TO BE BOUND BY THE FOREGOING RESTRICTIVE TERMS.  


____________________________________
								     SIGNATURE

(10) NON-SOLICITATION. Neither Service Provider, nor any of its subsidiaries, affiliates, employees, or other agents, will, either directly or indirectly: (i) solicit, entice, or induce any Company employee/consultant to leave the Company or to stop performing services for the Company during the Company's involvement in such services or during the one-year period following the Service Provider’s completion of his/her involvement in the services provided under this Agreement.

(11) CHOICE OF LAW/VENUE. This Agreement shall be governed by and construed in accordance with the laws of the State of New Hampshire without giving effect to any principles or conflicts of law. The Parties acknowledge that they have each been given the opportunity to consult with the independent counsel of their choice prior to executing this Agreement.  This Agreement shall not be construed more strictly against one party than against the other merely by virtue of the fact that it may have been prepared primarily by counsel for one of the parties, it being recognized that both Company and Service Provider have contributed substantially and materially to the preparation of this Agreement.

(12) NO CONSEQUENTIAL DAMAGES. In no event shall either party be liable for any special, consequential, incidental or punitive loss, damage or expenses (including but not limited to business interruption, lost business, lost profits or lost savings), whether based on breach of contract, tort (including negligence), strict liability, product liability, under statute or otherwise, even if it has been advised of the possibility of such damage.

(13) WAIVER. No failure on the part of any person to exercise any power, right, privilege or remedy under this Agreement, and no delay on the part of any person in exercising any power, right, privilege or remedy under this Agreement, shall operate as a waiver of such power, right, privilege or remedy; and no single or partial exercise of any such power, right privilege or remedy shall preclude any other or further exercise thereof or of any other power, right, privilege or remedy.

(14) ENTIRE AGREEMENT. This Agreement constitutes the entire agreement between the parties pertaining to the subject matter hereof and supersedes all prior and contemporaneous agreements, negotiations and understandings, oral or written. This Agreement may be modified only by an instrument in writing duly executed by both parties.

(15) SURVIVABILITY. The ownership, non-circumvention, non-solicitation, proprietary rights, and confidentiality provisions, and any other provisions that by their sense and context the parties intend to have survive, shall survive the termination of this Agreement for any reason.

(16) SEVERABILITY. If any of the provisions contained in this Agreement, or any part of them, is hereafter construed to be invalid or unenforceable, the same shall not affect the remainder of such provision or any other provision contained herein, which shall be given full effect regardless of the invalid provision or part thereof.

(17) OTHER TERMS. Upon execution of This Agreement by signature below, the Parties agree that any individuals, firms, companies, associates, corporations, joint ventures, partnerships, divisions, subsidiaries, employees, heirs, assigns, designees or consultants of which the signee is an member, director, officer, heir, successor, assign or designee is bound by the terms of THIS AGREEMENT.  A facsimile, electronic, or e-mailed copy of this Agreement, with a written or electronic signature, shall constitute a legal and binding instrument.  

By setting forth my hand below I warrant that I have complete authority to enter into THIS AGREEMENT.

For Company: 



_______________________________________________________
							date


For Service Provider:



________________________________________________________
							date
Initial:_____ Initial:_____

Initial:_____ Initial:_____
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